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A Guide to Activity Selection
Hudéng dan Chon Hoat dong

This document is a guide for parents and guardians using Activity Selection.
Tai liéu nay la huéng dan danh cho phu huynh va ngudi gidm hé Chon Hoat
dong cho con.

How to make an activity selection:

Cach chon mét hoat dong
1. Login to the Clipboard Portal/ Truy cip vao trang
https://portal.clipboard.app/bishanoi

2. Click on Activity Selection (left sidebar). Here you can see a list of selection
groups, as well as/ Kich vao " Activity Selection” (trong thanh bén tréi). Tai day,

quy Vi c6 thé xem danh sach céc lwa chon gom:

e What activities are on offer for each group/ Céc hoat dong cho tirng 16p

e If a selection group is ‘open’ or ‘closed’ for activity selection/ Tinh trang
'mé&’ hodc ‘dong’ cua hoat dong lwa chon

e If an activity has been selected in that group/ Tinh trang hoat déng da
duwoc chon

e When the selection group will close/ Thoi gian déng lwa chon

e Costs associated with an activity (if applicable)/ Chi philién quan dén
hoat déng (néu co)

e Which student you are selecting for/ Hoat dong ma quy vi chon la danh
cho con nao trong gia dinh

e If there is a requirement to select an activity in that group/ Néu cé yéu
cau can phai chon mt hoat dong
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Click to expand.

3. Click on the activity you want to select. The details of the activity will appear
on the next screen. Note: If a student is ineligible for an activity, it will not be
displayed as an option to be selected.

Nhip vao hoat dong ma quy vi mudn chon. Chi tiét ctia hoat dong sé xuit hién
trén man hinh tiép theo. Lwu y: Néu hoat dong khong danh cho 1ép cua con quy vi
thi hoat dong d6 sé khéng dwgc hién thi nhw mot tuy chon dé chon.

4. Next, simply click the Select button if you want to go ahead with choosing this

activity for the student you are acting on behalf of. A pop-up window will then
ask you to choose an option (if any are offered) and to confirm the place. You
may also be asked to answer a required question in order to select that
activity, relating to the student’s position, grade, or instrument they play.
Tiép theo, chi can nhip vao "Select” néu quy vi mudn chon hoat déng dé cho
con. Mot ctra s6 sé hién thi va yéu cau quy vi chon mot tiy chon (néu cd) va xéac
nhan dang ki. Quy vi ctng cé thé dwoc yéu cau tra loi mot cau hoi bat budc dé
chon hoat dong dé¢, lién quan dén vi tri cia hoc sinh, I&p hodc nhac cu ma con
hoc.

5. Once an activity has been selected, it will show as ‘Selected’ on the activity's
page and on the group’s page.

Hoat dong da dugc chon sé hién thi Ia ‘Selected’ trén trang cia hoat déng va
trén trang ctia nhém.

6. Once selections are made, the choices are sent through to the school where
staff place students into teams or groups.

Khi cac hoat dong dugc chon, hé thong sé ti€p nhan thong tin va chon con vao cau lac
bo.
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Cart for Activity Selection/ Cho hoat dong vao Gid
hang

Clipboard’s Cart functionality lets parents or students select multiple Activities and
place them in a ‘cart, so they only have to confirm and check out once.

Chttrc n&ng Gié hang (Cart) cua Clipboard cho phép phu huynh hoic hoc sinh chon
nhiéu hoat déng va dit vao ‘Cart’, dé sau dé chi cin mé Cart dé xac nhan hoat dong.

How much time do students and parents/guardians have after selecting?

Hoc sinh va phu huynh/ngwai giam hg c6 bao nhiéu thai gian sau khi cho hoat
dong vao “Cart”?

Once a selection has been made, a prompt will show asking whether they want to
Continue Browsing or Go to Cart. They will have 15 minutes to check out selections
from the Cart. If more than one selection is made, students, parents/guardians can
continue browsing.

Khi mét lwva chon da dwgc thwe hién, mot thong béao sé hién Ién hoi xem quy vi cé mudn
Chon bang Ki ngay hay cho vao Cart. Hoat dong sé dwgc lwu trong Cart trong 15 phut. Néu
thwc hién nhiéu lwa chon, hoc sinh, phu huynh/nguoi giam hé co thé tiép tuc duyét.

On the left-hand side, there is a timer next to the cart showing how much time is
remaining (see the image below).

O phia bén trai, c6 mot ddng ho dém nguoc bén canh Cart dé hién thi thoi gian con lai
(xem hinh anh bén duéi).

W Cart D

If the time expires before you are able to check out, the Selections will be removed
from the cart and a Cart Expired message will appear.

Néu thoi gian hét trwdc khi xac nhin, cac lwva chon sé bi xéa khdi Cart va mot théng
bdo Gio Hang Hét Thoi Gian sé xuit hién.
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What does the cart look like?
Gi6 hang tréong nhuw thé nao?

Clipboard’s Cart functionality looks very similar to shopping online, where you have
your selected Activities with card all in one screen.

Chittrc nang Gi6 hang cua Clipboard trong rat giong véi viec mua sam truc tuyén, quy
vi c6 thé xem tat ca cac Hoat dong da chon ctia minh trén mdt man hinh.

Once you have selected your Activities, this is what it will look like in the cart (see the
image below).

Sau khi cac Hoat dong dugc chon sé dwoc lwu trong gié hang nhw hinh sau.

)
ﬁ Calendar
Your ltems S Ti
Ti left: 14:32
2, Activity Selection Oilimeie Payment Method
' cat @ Term 1Co-Curricular - Basketball - Ruiz [ - New Card ®
Item total A$385 Use a new payment card
@ Account
Term 1Co-Curricular - Hockey - Ruiz [ Pay Separately
e Choose if you will pay the school separately (e.g. O
Item total A$220 cash)
Card Details
Due Now
Subtotal A$55000 Card number MM/YY CVC
Tax A$55.00
Total due now A$605.00 Save card for faster checkouts in the future
By providing your card information, you allow Clipboard College to charge your
card for future payments in accordance with their terms.
To pay now A$605

+/ Pay Now

B Powered by Clipboard

Waitlist/ Danh sach cho

When making selections, you may find that the activity or options within it have
reached full capacity and you cannot select the activity. Some activities, however,
may offer a waitlist, which you can join. Simply:

Khi thue hién céc lwa chon, quy vi c6 thé thidy hoat dong hodc cac tuy chon bén trong
da dat dén sé lvgng téi da va khéng thé chon hoat dong dé. Tuy nhién, mét sé hoat
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dong c6 thé cung cip danh sach cho, quy vi c6 thé nhip vao ding ki danh sach cho bang

cach:

1. Click on the activity you want to select./ Nhap vao hoat dong muén dang ki

2. Then click on Join Waitlist and confirm to join the waitlist for this activity or
option (see image below)./ Sau d6, nhip vao "Tham gia danh sach cho" (Join
Waitlist) va xac nhan dé tham gia danh sach chd cho hoat dong (xem hinh anh
bén dudi).

Note/ Lwu y:
If an Activity has no options, simply click on the Blue Join Waitlist Button.

Néu mét hoat dong khéng hién thj tly chon nao, chi cdn nhdp vao nudt mau xanh "Join
Waitlist".

If an Activity has options, click on the Join Waitlist Button next to the relevant option.

Néu mdt hoat ddng co6 cac tuy chon, hdy nhdp vao nut "Join Waitlist” bén canh tuy
chon pht hop.

Business Club
Co=Curricular, Term 12024 A$80-00

No places remaining i= Join Waitlist

Open for Selection  Full

Welcome to Clipboard College Business Club=the comerstone for tomorrow's

Options
Mondays . sogi
Wednesdays

A$110.00, 20 places remaining
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How does the waitlist work?

Danh sach cho hoat dong thé nao?

When a place becomes available, the next student in line for that activity or option
within that activity will be automatically placed. This is determined by the date and
time the student was placed on the waitlist, with the earliest being placed first.

Khi c6 chd trong, hoc sinh tiép theo trong danh sach chd cho hoat dong dé sé duoc
tw dong thém vao l&p. Tuy chon nay sé chi hoat dong trong thoi gian mé dang ki theo
thit tu, ai dang ki trudc sé dwoc wu tién trudce.

Frequently Asked Questions (FAQ's)/ Céc cau hoi
thwong gap

Can | change my activity selection? / Téi cé thé thay doi lwa chon
khong?

Yes, you can! If you change your mind and want to change the activity you selected,
you can deselect the activity before going to select the correct one. To deselect,
simply go to the activity’s page and click on ‘Remove Selection’ and then choose
‘Remove Selection'. This will remove the entire activity from being selected.

Co! Néu thay doi y dinh va mudn déi hoat dong da chon, quy vi cin hiy chon hoat
dong ma truwdc dé minh da chon sau dé chon hoat dong méi. Bé hiy chon, chi can vao
trang ctia hoat déng dé va nhip vao ‘Remove Selection’, sau dé chon ‘Remove
Selection’. Chon nit nay dong nghia véi viéc hiy hoan toan hoat ddng khoi lwa chon.

Remove Selection for Nelson

Are you sure youd like to remove this selection?

This will remove the entire activity from being selected.

Never Mind Remove Selection
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Can | change my answer to a required question? Tdi cé thé ddi cau tra 1¢i cho ciu
héi bat budc khong?

Yes, you can! Simply click on the View Selection button and then click Next to go to
the Details page. Then change your answer to the question. Then click Confirm
Changes. See the image below:

Cé thé lam dwoc! Chi can nhip vao nut " View Selection " va nhip vao " Next" dé dén
trang Chi tiét. Sau do, thay déi cau tra loi cho cau hoi. Nhidp vao "Confirm Changes”.
Xem hinh anh bén duéi:

View or Change Selection for Dickson

° Selection ° Details e Confirm

Changes you will make

* Responses

& Back +/ Confirm Changes

What if | am a parent with more than one child?/

Néu t6i c6 nhiéu hoon mot con thi sao?

To swap between students, simply click on the name of the student and select
another student from the tabs on the right-hand side. The tick will indicate which
student you are selecting on behalf of.
DBE chuyén doi gitra cac hoc sinh, chi cin nhip vao tén cua hoc sinh va chon mét hoc
sinh khéac tir cac tab & phia bén phai. Dau tick sé cho biét quy vi dang chon cho hoc
sinh nao.

pr— )

Search activities. + Oliver James Martha Grace

CCA Block 1 September 2024 Open  Oliver James needs 1 more activity in CCA.

nurture well-rounded individuals, promoting personal growth, teamwork, and the

Badminton Choirs Cooking
40 places

s remaining 1 places remaining 15 places remaining
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How do | know if my selection has been completed or processed?

Lam sao t6i biét lwa chon ctia t6i da hoan tat hoac dwoc xir ly?

Selection will only be completed after Students or Parents/Guardians have checked
out of the cart and received the message through the confirmation window then One
Activity selection confirmation email will be sent to you.

Lwa chon chi dwoc hoan tit sau khi hoc sinh hodc phu huynh/giam ho da hoan tat
trong gié hang va nhian dugc thdng bdo qua ctra so xac nhan, sau dé mot thu xac
nhin cac hoat dong dang ki sé duwoc gri dén quy vi.

Success x

British International School, Hanoi

Q This email is confirming the selection of:

Processing was successful. « [Oliver James] CCA Block 1September 2024 - Choirs

) o « [Oliver James] CCA Block 1September 2024 - Badminton

Your payment was successful and your items were finalised.
View Invoices

British International School, Hanoi
Unsubscribe

Okay




