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INTRODUCTION

Our community has a shared responsibility to provide a safe, secure, caring, and friendly school
environment for all its members. This policy outlines the school’s approaches to procedures around
processing and reviewing exeat for boarding students.

DEFINITION

Exeat is a leave of absence from SISD during the working week, or weekends for boarding
students.

SISD has fixed holidays, as published in the annual calendar. Parents or guardians are expected to
make suitable arrangements for students to leave and return to SISD at the expected dates in the
calendar. The following are considered “fixed exeats” at SISD;

e *October Mid Term Break — option to stay in boarding house
e Winter Break

e *February Mid Term - option to stay in boarding house

e Spring Break

¢ *May Mid Term Break — option to stay in boarding house

*The boarding houses will remain open during the midterm breaks, at an additional fee payment to
parents should they wish for their child to stay on campus.

Optional exeats are determined by the national holidays in the UAE such as National Day, Eid Al Fitr,
and Eid al Adha. These are determined by the UAE authorities and are often announced at short
notice. School lessons do not happen during this time; however, the boarding houses remain open
during these breaks. Boarding students may choose to use this as an opportunity to travel home,
however are asked to abide by the attendance policy and return on time for classes.

Appointed guardians are considered to be residents of the UAE, and adults over the age of 25, which is
common practice in many boarding schools.

Expectations for school attendance are detailed in the Parent School Contract and the Attendance
and Punctuality Policy.

POLICY AGAINST EXTENDING SCHOOL BREAKS

Student absences that extend the school breaks/vacations/school trips listed below are not permitted
and will result in a zero on all missed work, including major assessments. All absences around these
school breaks/vacations will be recorded as unauthorised, will affect grades, and could affect award of
certifications.

e Summer break

e October midterm

¢ National Day weekend

e Winter break

e February midterm

e Spring break

e Eid al Fitr

e Eid al Adha

e Any overnight school trips
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PURPOSE AND RATIONALE

Itis important to have an accurate record of the whereabouts of every boarding student during the
academic year. When a student leaves the SISD campus for an exeat, responsibility for their care
passes from SISD to the parent, in country guardian, or verified chaperone who has placed the
request. Parent, or guardian, approval must always be sought for exeats.

Weekday evening exeats during school time are granted only in the case of exceptional
circumstances. These will be considered by the Head of House, and Head of Boarding.

SISD acknowledges that parents, and students, appreciate the benefits of a flexible system of
weekend exeats for boarders. However, this must be balanced with the need for students to fulfil their
academic, and extra-curricular activities, and the goal of integrating all boarders into the school
community. Weekend exeats are therefore normally granted provided that they do not conflict with
school, boarding, or individual commitments, nor have a negative social impact on the student or the
community.

MANDATORY EXEAT REQUIREMENTS

The SISD Exeat Policy ensures the safety and well-being of our students by verifying reliable
supervision for students whilst off campus. The process detailed below is in place to facilitate students
leaving campus:

Grade To Access Exeat

e Student must be collected by a parent, appointed in country
guardian or registered verified chaperone.

6-9: e The parent, appointed guardian or verified chaperone must sign the

student out with our security officer, and boarding staff and present a

valid ID.

e Appointed in country guardian or verified chaperone
registered on file.

e Students may leave campus on exeat by transportation means
submitted and verified by phone call with the boarding staff, however

10 — 12: if overnight exeat the student must be collected by the parent,
appointed guardian or verified chaperone when leaving campus.

e The parent, appointed in country guardian or verified chaperone
must sign the student out for overnight exeat

with a security officer, and boarding staff and present a valid ID

e Parents to provide confirmation of enrolment in the sports activity,
specifying location, days, and times.
e Parents to submit a signed letter confirming the sports

Weekday schedule.
:g:ar:.s . Par.ents to s.ig.n form accepting all liability in case of
’ accident or injury.
e Parents to provide and confirm the mode of transport for the
sports exeat.
Valid e Emirates ID (UAE National Identity Card)
identification e Passport
includes: e Driver license
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IN COUNTRY GUARDIAN OR VERIFIED CHAPERONE REQUIREMENTS

To access exeat students must have an appointed in country guardian, or verified chaperone, to
ensure students have a responsible and accessible adult figure available to them during their time

away from school.

In country guardians or chaperones must fulfil the following obligations:

Over 25 years of age.

Valid identification as outlined.

Serve as point of contact in case of emergency.

Be responsible for additional support and supervision as required by the student.
Guardianship or chaperone status will be verified before granting exeat to students.

Records of in — country guardian or verified chaperone information, including ID, phone number,
and address, will be maintained for reference and accountability purposes.

In — country guardians or verified chaperones must provide up to date contact information to
ensure accessibility in case of emergencies during exeat.

In — country guardians or verified chaperones will be contacted in the case of emergencies or
unforeseen circumstances during exeat permission.

In the event of emergencies, including medical or involvement with law enforcement, the in —
country guardian or verified chaperone is required to take appropriate action.

Should any legal matters arise involving the student while on exeat, the in — country guardian or
verified chaperone is responsible for liaising with the relevant authorities, such as the police
station.\

Following any off-campus incidents, the in — country guardian or verified chaperone is required
to follow up with the school leadership team to ensure appropriate actions and resolutions are
pursued.

COMMUNITY WEEKENDS

Community weekends are designated periods where all students are required to remain with the
boarding community, to participate in community building activities, fostering camaraderie and a
sense of belonging.

These weekends are integral to SISD’s core value of “Togetherness”, providing opportunities for
students to engage in shared experiences, bond with peers, and participate in off-site activities.

During community weekends, no exeat permissions will be granted to any student, regardless of
the reason provided.

Parents are encouraged to plan visits or activities with their child around the school calendar,
avoiding community weekends to maximise studentinvolvement and engagement.

Advance notice of community weekends will be provided to parents, allowing for adequate
planning and coordination of student schedules.

During the first month of the academic year, there will always be a requirement for full boarders
to attend all scheduled boarding trips and activities, to enable new students to settle in, and get
to know the existing boarders.

Guidance for Parents

It is important to stay actively engaged in your child’s activities during their time away from
school premises.

It is advised that a 2-Step Verification code and a reset of passwords is put in place for your
Orah account to assure privacy.

While we encourage students to enjoy their exeats responsibly, your awareness and
involvement are crucial in ensuring their wellbeing.

Please be mindful of the laws and customs of the UAE, and the expectation that your child
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represents both your family and the SISD community in a positive manner at all times, whether
on or off campus.

o Emphasizing cultural sensitivity and respect for local regulations will contribute to a positive
experience for everyone.

Factors considered in granting Exeat permissions
Ensuring the wellbeing and academic progress of boarding students is paramount. Careful
consideration is given to the below factors when assessing requests for exeat permissions.

1. Academic Impact: Staff evaluate the potential impact of the absence on the student’s academic
progress, taking into account upcoming assessments, assignments and class participation.

2. Behaviour Record: Any behaviour concerns may influence the decision to grant exeat, ensuring
that the student’s conduct is consistent with school expectations.

3. Safety and Welfare: The safety and well-being of the student are paramount considerations,
with staff assessing potential risks associated with the exeat destination and duration.

Curfew

Curfew times must be abided to and reflect an age-appropriate daily schedule:

Monday — Thursday Friday & Saturday ‘ Sunday

Grades 6 -8
(maximum exeat
period of 5 hours) 20:00 20:30
18:00
Grades 9 & 10 21:00 21:30
Grades 11 & 12 21:30 22:30

Evening, Day or Weekend Exeat (Regular Exeat)

e Student requests their parent, or guardian, to submit a “Weekend/Weekday Exeat Permission”
request via ORAH, at least 24 hours in advance of the required evening, day or weekend exeat.

¢ Weekend exeats must be in by that Thursday before 19:00 to allow for verification. After 19:00,
exeat requests will be closed.

e For weekday passes, clarification of the exceptional circumstances must be clarified on the pass
request in ORAH.

e The boarding team will consider the exeat request, and will approve, or decline the pass via
ORAH.

Recurring Exeat

¢ Parents of students who have regular sports, arts, or academic sessions off campus are required
to submit a “Recurring Exeat Permission.”

e Should the timings, or days, of the recurring sessions change, it is the parent’s responsibility to
update the pass.

Fixed Exeat

e Parents will receive communication in advance of the fixed exeat requesting flight details, or in
country stay details, to be submitted via ORAH.

e Parents are required to submit all details via ORAH 3 weeks in advance of the fixed exeat.

e Students must depart from the boarding houses by 20:00 on the Friday of the break and may
return from 10:00 on the day prior to class commencement.

e The boarding houses are closed during fixed exeats, and student re-entry to the houses is not
permitted during this time.
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e Students must submit their lanyard, and room key, to the security team upon departure for fixed
exeat.

o If there is the possibility of early, or late arrival of boarders at fixed exeats, the parents must seek
authorisation from the Head of Boarding.

Multiple Day Exeat

e Students departing, and returning to the school campus, on multiple occasions must have a pass
submitted by their parents for each exeat.

Long Term Exeat Requests
e Students must maintain a minimum boarding attendance of 98%.

e Students who fall below minimum boarding attendance, whilst on a school visa, may have their
visa cancelled.

e Any requests for long term exeat permissions, must be submitted by parents through Orah, with
a follow up e-mail to the Head of House.

e Parents must provide a valid reason for the long-term exeat, outlining the duration and purpose
of the boarding absence.

e The Boarding Leadership Team will review the request, considering the student’s academic
progress, attendance record and reason for the absence.

¢ In cases where long term exeat permission is granted, a parent, in country guardian or verified
chaperone must personally collect the student from school premises.

e SISD will require verification of the identity and relationship of the person collecting the student
to ensure compliance with safety protocols.

Exeat Requests during Exams and Study Periods

e Exeat requests will not be granted for grades 6-11 during exam and study periods, to maintain
focus on academic preparation.

e Grade 12 students may be granted exeat at staff discretion for up to 3 hours, with a return before
18:30, specifically for accessing the library or study spaces.

e Approval for Grade 12 requests will be subject to Head of House, or Head of Boarding discretion,
prioritising the academic progress and welfare of the student.

Pass Activation and Deactivation

e For grade 6 to 9 students, passes will only be activated at such time that the parent, in country
guardian, or verified chaperone, has arrived to the main security desk, and all relevant
documentation has been verified by a member of the boarding team.

e For grade 10 to 12 students, passes will only be activated at such time that all relevant
documentation has been submitted and verified by a member of the boarding team.

e For all overnight exeats, passes will only be activated at such time that the parent, in country
guardian, or verified chaperone, has arrived at the main security desk, and all relevant
documentation has been verified by a member of the boarding team.

¢ Only passes that have been verified by a phone call with a parent will be activated.

e The student must present their activated pass to the security team at Gate 1 upon departure and
scan the ORAH tile.

e Upon return to SISD, the student must check back in with security at Gate 1, scan the ORAH tile,
and present themselves to the relevant boarding team member for pass deactivation in ORAH.

Updating Pass Details

e The boarding team may require a parent or guardian to resubmit pass details for various reasons,
such as update to departure time, align with curfew etc.

e The resubmission must be submitted by the parent or guardian via ORAH. This cannot be
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updated by the boarding team.

e Should a student already be on exeat, and an update is needed after the pass has been activated,
the parent or guardian must submit a new pass on ORAH.

¢ Extension of an exeat while already on exeat will only be considered in emergency circumstances,
prioritising the safety and well-being of the student.

Early Return

e Should a student be on overnight exeat and need to return due to an issue with their
accommodation, parents must contact the boarding team as soon as they are aware of the issue.

Parental Compliance

e Parents are required to respect and adhere to school decisions regarding exeat permissions,
recognising the importance of these policies in ensuring student safety and wellbeing.

e School decisions regarding exeat permissions prioritise the academic progress and safety of
students, aligning with SISD’s mission and commitment to providing a conducive learning
environment.

¢ In cases of disagreement with exeat decisions, parents are encouraged to engage in constructive
dialogue with the school to seek resolution, prioritising the best interests of the student.
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APPENDIX 1 — FAQ ON EXEAT AT SISD

How does my child obtain permission for Exeat?

SISD Boarding uses ORAH to process all exeat requests. Parents must specify the purpose of the
Exeat, including the required details such as destination, departure time and return time. Orah must be
used for all pass submissions to ensure our safeguarding protocols are met. The Boarding Team will be
unable to process requests received by email or phone. Orah account details are shared with parents
at the beginning of the academic year, to activate accounts here.

What are the sign out procedures?

All Orah applications are followed up by a phone call from the boarding team to the parent and are
only authorized once verbal confirmation of Exeat details is obtained from the parent. Orah
applications not verified with a phone call will not be approved. Arrangements must adhere to the
rules outlined in the parent contract. The parent, appointed in country guardian or verified chaperone
must sign the student out with a security officer, and boarding staff and present a valid ID

What are the school approved travel arrangements?

Grade 6 — 9 students are not permitted to use public transportation, Uber or Careem unless
accompanied by an adult. Upon approval from parents, the use of these services is permitted for Grade
10 - 12 boarding students during exeat, as long as the permissions have been submitted via Orah and
confirmed on the verification call.

What are the curfews for return time to SISD Boarding?
Curfew times must be abided to and reflect an age-appropriate daily schedule:

Monday — Thursday Friday & Saturday Sunday
Grades 6 -8
(maximum exeat ) _
period of 5 hours) 20:00 20:30
Grades 9 & 10 21:00 21:30 18:00
Grades 11 & 12 21:30 22:30

What are the communication expectations of students whilst on exeat?
e To report any changes in plans or report any emergencies.
e To always keep mobile phone charged and switched on.
e To always answer their mobile phone.
e To ensure MS Teams is installed on their mobile phone and logged into your school account.
e Store Boarding house phone numbers in their mobile phone

What are the behaviour expectations for students whilst on Exeat?

While on Exeat students are expected to uphold the behaviour standards of SISD as outlined in the
Positive Behaviour Policy. This includes respecting, and abiding by, locals' laws and regulations, being
mindful of their conduct in public spaces and representing SISD positively at all times.

What emergency protocols are in place for students whilst on Exeat?

Students are informed of staff on duty by the MS Teams daily message and informed to save the
Boarding phone numbers to their contacts.
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Geneva House (Male) Zurich House (Female)

Phone: +971 43750619 Phone: +971 4 3750620

How does a parent submit details for a named in country guardian?

To facilitate your child's Exeat permissions, please complete the attached form with the required
information, and submit valid identification, for the named in-country guardian. This information will be
securely stored and used for communication and support purposes during exeat weekends.

How does a parent submit details for a “once off’ chaperone?

For “once-off’ chaperones, it is essential to submit the completed chaperone form and identification at
least four days in advance by emailing the relevant house email. This ensures timely processing and
approval for the exeat. Appointed guardians or chaperones are considered as adults over the age of
25, which is common practice in many boarding schools.

Linked Policies Safeguarding and Child Protection Boarding

Missing Child
Boarding Positive Behaviour

Attendance and Punctuality
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